Noxious Weed Trust Fund
Claim Requests through WebGrants

Noxious Weed Trust Fund (NWTF) grant projects that were approved for funding will submit
reimbursement claims online through the WebGrants system. Please use the following instructions

to request reimbursements.

e Loginto WebGrants at https://funding.mt.gov/
e Goto My Grants

Grants and Loans

Mot

Menu Rl | i Log Out ) Back |
I 9

9 Welcome

Main Menu
Click Help above to view instructions. 8Q to "My Profile” to reset password.
j Grantee Instructions
8 wyProfiie
\'ﬁ Funding Opportunities
@ My Applications
&% My Grants
) e
QD My Site Visits

Click on the name of the grant (in blue) that requires reimbursement.

ik Grant Tracking
Current Grants Closed Grants | Claims
Grants with the status Underway or Suspended appedgon this fist. To view other Grants, ciick closed Grants fink
ID Status  Year Name Program Area Grant Amount
test-334 Underway 2012 A-new LC AGR Noxious Weed Trust Fund $5 425,00
ald test Undenway 2012 CB Weed Eradication Project AGR Noxious Weed Trust Fund $1,000.00
test-050 Underway 2012 A-1 continuing LC #2 Project AGR Noxious Weed Trust Fund $703.13
1e5t-600 Undenway 2012 TEST Whitehall Biolegical Weed Control Project AGR Noiious Weed Trust Fund $8,300.00
test-920 Underway 2012 TEST Ringling WMA AGR Noxious Weed Trust Fund $35,240.00
March TEST1  Underway 2012 March TEST Beck Hill LC-NEW AGR Noxious Weed Trust Fund $7,992.14
March TEST2  Underway 2012 March TEST Ringling LC-NEW AGR Neoious Weed Trust Fund $35,940.00
March TEST3  Underway 2012 March TEST Bridger LC-NEW AGR Noxious Weed Trust Fund $3297164
March TEST4  Underway 2012 March TEST 4 Highlander LC-NEW AGR Noious Weed Trust Fund 3297164
1est-900 Underway 2012 TEST Jan. 23 Research by JJ AGR Noxious Weed Trust Fund $40,000.00
2011777 Underway 2011 Establish Craig Heney Inc. AGH Noxious Weed Trust Fund $5,287.00
2011-002 Underway 2011 Dave test | AGR Noxious Weed Trust Fund $1,900.00
test-006 Underway 2011 TEST 12112/11 reveg project AGR Noxious Weed Trust Fund $12,500.00
Total $220,930.55
g]Menu| B Help | @Lug Out \‘,gBack | \:—éPlint\
i Grant Tracking
Grant: March TEST 4 - March TEST 4 Highlander LC-NEW - 2012
status: |ncerway
Program Area: AGR Noxious Weed Trust Fund
Grantee Organization: Carol B
Program Officer: Kim Johnson
Avarded Amount: $32 97164
Grant Components
Component Last Edited
General Information 0311472012
Contract Documents 0371472012
\ Status Reports
Claims
Budget 031472012
Herbicide Worksheet 0371472012
Revegetation Worksheet 0371472012
Activities'Education Timeline 0371472012
Contract Amendments
Correspondence
Encumbrances
Opportunity
Application
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https://funding.mt.gov/

Noxious Weed Trust Fund
Claim Requests through WebGrants

This screen will appear. Click Add to start the claim process.

~ Grants and Loans
M’VWM

@y Menu| B Help | g Log Out Gy Back| (B Print| P Add|

ik Grant Tracking

Grant: March TEST 4 - March TEST 4 Highlander LC-NEW -2012
Status: Underway
Program Area:  AGR Noxious VWeed Trust Fund
Grantee Organization: Carol B
Program Officer: Kim Johnson
Awarded Amount:  $32 97164

Claims Return to Components
Date Date Date :
ID Status Submitted Paid From-To Claim Amount
Submitted Amount $0.00
Approved Amount $0.00
Paid Total $0.00
Total $0.00

Last Edited By

In the “Report Period” (from and to) boxes, click on the calendar icons to enter the time period
covered by this claim. Select Reimbursement from the Claim Type dropdown list.

If this is the last claim that will be submitted for the grant, check the box next to “Final Request”
Click Save when completed.

Menu Help Log Out ) Back L lsave
SyMenu| B Help | $yBack| Q/

ik Grant Tracking

Claim Instructions

Instructions: Plagse enter the period yvou are requesting funds for, Category, if applicable, and Claim Type (payment or
reimbursement. Once these fields have been completed, click on "Save" and "Return to Components” to view and
complete the other form(s) required to complete your request for payment.

Report Period; ﬂ Ii ﬂ
Frome* to*
’

Reporting Period

Final Request? )~
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Noxious Weed Trust Fund

Claim Requests through WebGrants

This screen will appear. Click Return to Components.

[ Menu| B Help | ¥ Log Out $yBack| | (2 Edit|
{5k Grant Tracking

Claim: March TEST 4 - 001
Grant: March TEST 4-March TEST 4 Highlander LC-NEW

Status: Editing

Grant Components

Reporting Period

Program Area:
Grantee Organization:

Program Manager:

Report Period:

AGR Noxious Weed Trust Fund
Carol B

Kim Johnson

Return to Components,

05/01/2012 05/31/2012
o

Fram

Claim Type ()

Final Request?

In Components, click on Reimbursement.
ik Grant Tracking

Claim: March TEST 4 -001 Grant Components

Grant: March TEST 4-March TEST 4 Highlander LC-NEW
Status: Editing
Program Area:  AGR Moxious Weed Trust Fund
Grantee Organization: Carol B

Program Manager: Kjm Johnson

Instructions

Plaase enter the period you are requesting funds for, Categon, If applicable, and Claim Type (payment or relmbursement. Once these fislds have been complated, click on "Save” and
“Return to Components” to wiew and camplete the other form({is] required to complete your request for payment.

Components Preview | Submit
Name Complete? Last Edited
mation v 0541742012

Reimbursement

C

The “Contract Budget” is shown on the reimbursement screen.

In the “Expenses This Period” column, enter the amounts you are requesting in the appropriate
budget categories. Enter the “Match Expenses This Period” amounts in the appropriate budget

categories. Click Save.

Reimbursement
Contract Expenses ~rior Contract Watch Expense Priar atch
Budget Categary ED(CEZTS)% Watch Expenses

Budget

Communications oo oo $0.00 sisno0 fsoon §0.00
Travel o0 [eooo $0.00 stizon oo §0.00
Qther Expenses o0 Jsooo $0.00 siso [oon 30.00
Contracted Senvices - Other oo oo $0.00 oo Joon 80.00
Supplies & Materials - Other $0.00 I!BEIDEI— $0.00 $0.00 I!BEIDEI— $0.00
Contracted Services - Herbicide

Contracted Services - Hetbicide 521203 [soo0 s s2iw®@ [@woo 5000
Supplies & Materials - Herbicide

Supplies & Materials - Herbicide 309125 ISBEIDEI— $0.00 309125 ISBEIDEI— $0.00
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Noxious Weed Trust Fund
Claim Requests through WebGrants

An updated screen will appear with totals and available balances. Review the amounts.

Reimbursement Mark as Complete | Go to Claim Forms
Budaet Cateqo Contract E)(El)_i?:es Expggez. Total g\f;!ﬁgf Contract E)E\nztr::sheg NF;;'EL Total Remaining hatch Match
g gary Budget ) (e Paid hatch HpIEE hatch Reqguirement Fercentage
Feriod (Faid) {Unpaid) This Period  Expenses
Budget
Communications $0.00 $0.00 $0.00 $0.00 5000 §150.00 $0.00 $0.00 $0.00 $150.00
Travel $0.00 $0.00 $0.00 $0.00 000 $112.00 $0.00 $0.00 $0.00 $112.00
Other Expenses $0.00 $0.00 $0.00 $0.00 5000 $150.00 $0.00 $0.00 $0.00 $150.00
8?,:;9““ Serices - $0.00 $0.00 $000  §000  S000  $0.00 $0.00 $0.00 $0.00 $0.00
g;‘ifgr"es & el - $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Contracted Services - Herbicide
gg':;lr;ﬂ: d3enices- g o033 §1 500,00 $0.00 §1,500.00 §30 520,39 $32,120.38 $1,500.00 3000 $150000 $30,620.38 50.00%
Supplies & Materials - Herbicide
a:fglc'ledse& Materials - gac 25 $0.00 §000 5000 §85125  §a51.25 $0.00 $0.00 $0.00 §851.25
Total: $32,971.64  $1,500.00 $0.00 $1,500.00 $31,471.64 $33,383.64 $1,500.00 $0.00 $1,500.00 $31,883.64 50.00%

If you need to make any changes to the claim, click Edit at the top of the screen.
If the claim is correct click Mark as Complete.

Menu | Help | S Log Out ) Back |
2

ik Grant Tracking

Claim: March TEST 4 - 001 Grant Components
Grant: March TEST 4-March TEST 4 Highlander LC-NEW
Status: Editing
Program Area:  AGR Noxious Weed Trust Fund
Grantee Organization: Caro| B

Program Manager: Kjm Johnson

Instructions

Chick "Edit" (at top), then enter the grant fund daliar armount requested this period for reimbursement in budgeted categories. Enter the match expense amaunts for this payment period.
Click "Save" when ¢ Click "Mark as Gomplate" and then select "Submit"

NOTE: The budgeted amount for each categony is shown in the "Contract Budget" column. This amount cannot be excesded by more than T0% per fine ttern wniess a Contract
Amendment is submitted to request a revised budget

Reimbursement Mark as Complefe | Go to Claim Forms
Buciget Catagory Contract Ex;ﬁr;sea Exﬁg:sres Total gva?!?lglee Contract E)Dgaetncshes ;;'éL Total Remaining hatch hiatch
Budget Paria] iPaid] Paid {Unpaid) At This Period Expenses Iviatch Requirement Percentage
Budget
Communications $0.00 $0.00 000 4000 §000  S1E000 $0.00 5000 $00o §150.00
Travel $0.00 §0.00 $000  §000  §000  §11200 §0.00 §000  $000 $112.00
Other Expenses 50.00 $0.00 $000  §000 5000 $150.00 $0.00 5000 $000 $150.00
gfh”;;amd Senices - $0.00 $0.00 $000  §000  §000  $000 000 000 $0100 000
g‘“ﬁg‘es Bl $0.00 $0.00 $000  §000  §000  $000 000 000 $0100 000
Contracted Services - Herbicide
ﬁsmﬁfd Serices - g io039  §1A00.00 $000 §150000 $30,62039 $32,12039  $1,50000 5000 §150000 30,520 39 50.00%
Supplies & Materials - Herhicide
Bunplies & Materialz~ gag 25 5000 000 4000 SO5125  5As125 50.00 5000 s0m $951.25
Total: $32,971.64  $1,500.00 0.00 $1,500.00 $31,471.64 $33,383.64  $1,500.00 $0.00 $1,500.00 131,883.64 50.00%
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Noxious Weed Trust Fund
Claim Requests through WebGrants

In the Claim components, click on Claim Reciepts.

Components

Complete each component of the Claim and mark it as complete. Click Submit when you are done.

Name Complete? Last Edited
v 09/30/2021

Preview | Submit

General Information
< Claim Receipts

Click Add.

I e
. WM Grants and Loans
aMenu | B Help | @Log Out '\:-QBal:l-q

[} Grant Tracking

Claim: 2015-055 - 002 Grant Components

Grant: 2015-055-Salt Cedar Removal in the Upper Missouri River Breaks
Status: Correcting
Program Area: AGR Noxious Weed Trust Fund
Grantee Organization: Friends of the Missouri Breaks Monument

Program Manager: Dave Burch

Create New Version | Versions | Go to Claim Forms

Claim Receipts
REQU’RE@ Complete a claim documentation form
R ' “ for all local cooperative project claims.

Attach Scanned Invoices:

© receipts and records, salary records, and ail oiher expend

and comr
"Add" at the top.

Please make aftached files as small (low resciution) as possible

File Date
Description File Name
P Size Uploaded
Lewistown Receipts 1.pdf 3.3MB 12/08/2015

Receipts for travel for salt cedar outreach trip to Lewistown

Use the Choose File button and select the receipt documents that back up your claim amounts.
Write a description of what you have attached. Click Save.

Attach File

REQUIRED:Claim Documentation Form

{femize receipt information, then attach with receipts.

Artach 5canned Invoices:
Herbicide and commercial applicator receipts and records, salary records, and all other expendifures that you are requesting for reimbursement. To aftach the documentation click on
"Add" at the fop.

Fiease make aftached files as small (low resolution) as possible.

Upload File: ("Chpose File )No file chosen
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Noxious Weed Trust Fund
Claim Requests through WebGrants

Click Mark as Complete.

Claim Receipt Documentation ark as Complete) Go to Claim Forms

|Attach Scanned Irvoices:

Herbicide and cormercial applicator recelpts, salany records, and 2lf other sxpenditires that vou are requesting for relinbursement To atach the doclmentation click on “Add” at
Nihe top.

Fiease make attached files as small flow resolution) as possible.
Description File Mame File Size Date Uploaded

fest attachment Large Address-2.label 07092013 2HB
Last Eclitedd By: Kay Kim, 070972013

Click Preview to view and if desired, print a copy of your claim.
Click the back button in the upper part of the screen to return to the submit screen.

Click Submit to send in your claim.

Claim: TEST FY13 - 002 Grant Components
Grant: TEST FY13 -TEST Local Coop-Continuing FY13

Status: Editing
Program Area: AGR Moxious Weed Trust Fund
Grantee Organization: |[jm's Org Group

Program Manager: |jim Antonick

Instructions
Piegze enter the period van are requesting funds for and Claim Tepe (paviment or reimbirserment). Once these fields have beep completed click on “Save” and “"Return to
Components’ to view and cormplete the other formi’s) requived to complete vour request for payment.

Components @‘W

Complete each component of the Clalm and mark it as complete. Click Sobrit when you are done.

Mame Complete? Last Edited
General Information ¥ 0702013
Reimbursement v 070952013
Claim Receipt Documentation ' 070952013

Click OK and your claim will be submitted.

Submitting the Claim will lock all sections from further sciting. Have you completed all sections? Are you sure you are ready to submit this Claim?

Cancel
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